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I Vendor Tours: 

1. Please let us know five (5) days in advance of a vendor/guest visit and provide their names at least twenty-

four (24) hours in advance.  If you do not receive a confirmation from Stephanie Sykes or Samantha 

Donovan, assume they did not receive the message and have not yet approved the request. 

2. If a project subcontractor invites a vendor/guest onsite, someone from your team should escort them for 

the duration of their visit onsite. 

3. Please ensure guests are aware of the strictly enforced dress code in advance.  If they show up onsite in 

inappropriate attire, your team should be responsible for turning them away or providing them with 

appropriate gear. 

4. If vendor is a photographer/videographer, please see section 4. 

5. Tours requested before 3:00 pm may not be approved. Please schedule accordingly. 

II Marketing/Outside Individual Tours: 

1. Visitors cannot be charged, even for membership fees, for an Academy Museum site visit. 

2. These events should be available to members only, not the general public/non-members. 

3. The Academy Museum must vet all final invitation artwork and correspondence pertaining to the tour. 

4. No third party may sponsor the tour in exchange for promotional consideration without prior written 

approval of the Academy Museum/The Academy. 

5. The attendance and contact information including affiliations must be shared in writing with Academy 

Museum/The Academy at least forty-eight (48) hours in advance of each tour.  Attendees not included on 

the list will not be admitted to the site. 

6. Tours requested before 3:00 pm may not be approved.  Please schedule accordingly. 

III Social Media Guidelines (as listed on Jobsite Visitor Rules updated April 25, 2019): 

1. We encourage all posts, files and social references to include @AcademyMuseum, #AcademyMuseum 

and @TheAcademy. 

2. Photo should not discuss or imply any costs or expenses. 

3. All posts should be positive in nature.  Do not disparage the Academy, Museum, MATT Construction, 

Architects, Engineers, Consultants, any of the Subcontractors working on the project, any employee, 

partner or known associate of any organization listed above. 

4. Questionable content is prohibited, i.e., nudity, cultural concerns and safety issues. 

IV Photo/Video Documentation Guidelines: 

1. All photo/video documentation of the Academy Museum construction site must be approved by the 

Academy Museum in writing at least five (5) days in advance of a vendor/guest visit and names provided 

to the Academy Museum at least 24 hours in advance. 

2. Third party vendors and their agents that are hired to shoot any photo/video on site are not allowed to 

post, sell or license footage without the prior written approval of the Academy Museum. 

3. Third party vendors or their agents are not allowed to use photo/video to promote their business or any 

association with the Academy Museum project without the prior written approval of the Academy 

Museum. 

4. Any documentation made onsite must be approved by the Academy Museum in writing before posting or 

sharing on social media.  The Academy Museum should be acknowledged (preferably via logo) in the 

lower third of the footage/images, wherever they are used. 

5. All documentation of the construction site by vendors or their agents will be made available to the 

Academy Museum upon request pursuant to an unlimited, royalty-free, irrevocable, worldwide license. 


